Fun, food and friends!
Burnley’s Holiday Activity and Food Programme 2025

Scoring criteria guidance: all organisations should read this guidance prior to
submitting an application for funding.

Overview

This document provides information for organisations wishing to deliver the Holiday
Activities and Food programme (HAF) in Burnley. This guidance has been developed by
combining the Department for Education guidance for Local Authorities with local detail
specific to the Burnley programme, ‘Fun, Food and Friends’.

Framework of Standards

Holiday Activity and Food Programmes must deliver on the following outcomes.
e Healthy Food (that meets the School Food Standards)
e Food education for young people, parents and families
e Signposting and referrals
e Enriching activities
e Physical activity

We will use the scoring system below to ensure a consistent approach is taken when
scoring grant funding applications. Organisations are required to answer each question
as fully as possible, as each question will be assessed against the criteria.

Score Description

0 No response to the question, no evidence provided and/or a poor track record in this
area, evidenced from previous holiday club delivery.

1 Very Poor. The response clearly fails to meet the criteria and exhibits clear and
significant omissions to meeting the criteria with inadequate or no supporting evidence.
2 Poor. The response satisfies only some of the criteria and has some omissions to
meeting the criteria with some evidence provided, however is lacking in sufficient detail
in one or more areas.

3 Satisfactory. The response satisfies the criteria detailed in the question. Some
evidence is provided to support the response, any missing evidence or detail is minor.

4 Good. The response fully and successfully meets the criteria detailed. Full and
relevant evidence is provided to support the response.

5 Excellent. Exceptional response that meets or exceeds all criteria detailed in the
question. Full and relevant evidence is provided to support the response.



Food provision and nutrition

Providers must serve at least one meal during each session and all food provided

(including snacks) must meet school food standards.

All food provided as part of the programme must:

Comply with school food standards

comply with regulations on food preparation

take into account allergies and dietary requirements (allergy guidance)
take into account any religious or cultural requirements for food
Evidence of staff training for Level 2 Food Hygiene

Evidence of staff training for Allergy Awareness.

You should:

provide sample menus detailing each day of delivery to include a main meal, snack
and drink

We encourage you to consider how you could provide ‘hot’ food. Could you engage a
local food provider or café to support you? Priority will be given to organisations who
evidence innovative solutions and partnerships to provide hot meals

In relation to the provision of food we expect all organisations to ensure:

Drinking water is available and easily accessible throughout every session
No serving of fizzy drinks or those with added sugar (no added sugar dilute is
acceptable)

No serving of fried foods

Meals and snacks must meet at least 2 portions of a child’s 5 a-day

Food education

To increase awareness of healthy eating, healthy lifestyles, and positive behaviour

You should:

provide sample menus detailing each day of delivery to include a main meal, snack
and drink

Detail how you will engage children and families in food preparation and cooking
Explain plans of how you will incorporate activities that help children and young
people to understand more about the benefits of healthy eating and nutrition



Enrichment activities

Holiday clubs must provide fun and enriching activities that provide children and young
people with opportunities to

¢ develop new skills or knowledge

e try out new experiences

¢ have fun and socialise.

We expect all HAF providers to provide a balanced programme. For providers whose
primary focus is set around a specific activity or sport, we still expect them to ensure
that children attending their provision benefit from a holistic and varied experience.

You should show Innovation and creativity through:

e providing examples of planned enrichment activities to allow children the
opportunity to try something new, learn new skills and enjoy a varied programme.

e This should include the opportunity for physical activity, creative fun, experiences
outside of the holiday club setting and free play.

e Examples of visiting local experts to deliver diverse and creative skills is welcomed

Physical activities

Holiday clubs must provide activities that meet the physical activity guidelines on a
daily basis.

In line with those guidelines, we expect:

¢ All children and young people participating in the programme should engage in

moderate-tovigorous physical activity for an average of at least 60 minutes per day.

¢ Children and young people participating in the programme should engage in a variety

of types and intensities of physical activity to develop movement skills, muscular

fitness, and bone strength

¢ Children and young people should aim to minimise the amount of time spent being

sedentary, and when physically possible should break up long periods of not moving

with at least light physical activity

e Examples of plans to include creative and innovative ways to engage children in
physical activity



Signposting and referrals:
Provide information, signposting or referrals to other services, and support that would

benefit the children who attend their provision and their families.

HAF core providers should be able to offer information, sighposting or referrals to other

services and support, that would benefit the children and young people who attend

their holiday clubs and their families.

Accessibility and Inclusiveness

You should deliver an accessible and inclusive HAF programme, which offers a
diverse variety of activities appealing to a range of children and young people.
Successful applicants must comply with the Equality Act 2010 which simplifies and
strengthens the law around tackling discrimination and inequality and must submit
a policy covering accessibility and inclusiveness (equality and inclusion policy)
stating how you will meet the needs of diverse groups including children and young
people with special educational needs and disabilities.

You should recognise and respond fairly to the individual needs and identities of all
others. You need to provide equality of access and demonstrate excellent practice in
inclusive provision.

Organisations should train staff and volunteers to deliver activity and create an
environment where children/young people feel respected and valued.

Local Criteria

In addition to meeting the above standards and being scored against them, applications

will be scored against the following.

Partnership work

Evidence of linking with partners, sharing skills and resources to deliver joint camps

Innovation

Show innovation and creativity in delivery of various aspects of the programme

including food provision, nutritional education, enhancement activities, family

engagement and physical opportunities.

Match funding

We would like to see as many organisations as possible secure match funding and/or
offer ‘in kind’ support to their application. We will ask for match funding values on the
grant application form.



Experience of local delivery

Successful delivery of previous HAF clubs including:

e evidence of contacting local groups and using communications to maximise
booking numbers, retain attendance levels and respond to no shows.

e Timely provision of monitoring information including booking systems and
attendance data, completion of assessments and provision of case studies and
photographs.

e Attendance at HAF meetings and events

e Use of HAF communications as part of own marketing and promotional activities.
This includes social media campaigns, promoting in their local schools, posters,
flyers, banners, local press etc.

Robust policies and procedures:

You should have relevant and appropriate policies and procedures in place in relation
to: safeguarding, health and safety, insurance, accessibility and inclusiveness. Where
appropriate, clubs must also be compliant with the Ofsted requirements for working
with children.

e Safeguarding

e Health and Safety policies

e Public liability insurance

e Accessibility and inclusiveness

e Covid 19 procedures

e First aider present at all sessions

e Appropriate staffing qualifications

e Compliance with data protection and GDPR
e Staff should be subject to an enhanced DBS



